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Business travel expenses 

 
Destination 

 
Date(s) 

 
Airfare 

(round trip) 

Ground 
Transport 

 
Accomm. 

Meals and 
Incidentals 

Other 
Expenses 

 
Total 

 
Description 

Ottawa- 
Toronto- 
Ottawa 

Feb. 5th to Feb. 
8th 
 

653.00 92.04 0.00 30.62 0.00 775.66 

-Friends of English Theatre 
Brunch event 
-Luminato Retreat 
  

Ottawa- 
Toronto- 
Ottawa 

Feb. 27th to 
March 2nd 
 

785.12 125.66 0.00 15.31 60.00 986.09 -Meeting with Ad Agency 
-Meeting with Donors in Toronto 

Total  1,438.12 217.70 0.00 45.93 60.00 1,761.75  

            *all funds are in CDN 


