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Business travel expenses 

 
Destination 

 
Date(s) 

 
Airfare 

(round trip) 

Ground 
Transport 

 
Accomm. 

Meals and 
Incidentals 

Other 
Expenses 

 
Total 

 
Description 

Toronto January 23rd to 
January 24th 702.00 135.40 0.00 0.00 10.62 848.02 -Walrus Gala in Toronto 

Toronto-
Kingston-
Toronto 

January 25th to 
January 28th 925.00 168.58 189.00 50.14 11.50 1,344.22 

-CAPACOA Conference in 
Toronto 
-NACO Concert in Kingston 

Toronto January 31st to 
January 31st 614.22 102.65 0.00 12.50 4.42 733.79 -GG Awards National Committee 

reception in Toronto 

Total  2,241.22 406.63 189.00 62.64 26.54 2,926.03  

            *all funds are in CDN 


